How to create a task in Windows 10

Apps and Features
Mobility Center

Power Options

Event Viewer

System

Device Manager
Metwork Connections
Disk Management
Computer Management
Windows PowerShell

Windows PowerShell (Admin)

Task Manager

Settings

File Explorer
Search

Run

Shut down or sign out

Desktop

Right click on the Windows Start icon in the lower left corner of your desktop then Right click on
Computer Management.
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Left click on Task Scheduler to expand it
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How to create a task in Windows 10

Actions

MName Status  Triggers Mext Run Time Last Run Time Last Ry
(% Adobe Acro... Ready Multiple triggers defined  12/1/2020 4:00:00 PM  11/30/2020 £:43:56 PM  The op|
B Exit Wires-X ... Ready At 1:00 AM every day 12/1/2020 1:00:00 AM  11/30/2020 1:00:03 AM  The op|
£ >
General Triggers Actions Conditions Settings History (disabled)

Mame: Exit Wires-X for restart .

Location:  \

Author: Toshiba3\Harold

Description: | Exit Wires-X prior to Windows restart for updates.

Security options

When running the task, use the following user account:
Toshiba3\Harold

Run only when user is logged on

Run whether user is logged on or not

Do not store password. The task will only have access to local resources

Task Scheduler Library

2

+  Create Task...

Create Basic Task...

Import Task...
[Z# Display All Running Tas...
5] Enable All Tasks History
[ Mew Folder...

View

@] Refresh
Help
Selected Item
P Run

= End
Disable
Export..
Properties

Delete

E X @

Help

Here you can see my script to exit wires and restart the computer. To create yours, click on Create
Basic Task in the upper right hand corner of the screen.
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’ @ Create a Basic Task

Create a Basic Task Use this wizard to quickly schedule a common task. For more advanced options or settings
Trigger such as multiple task actions or triggers, use the Create Task command in the Actions pane,
Action Mame: Restart windows 10 example

Finish Description:

Enter a description of your task here

Mext =

This screen will pop up. Enter a name and description of your task and click Next.
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@ Task Trigger

Create a Basic Task When do you want the task to start?
@ Daily
Action
Weekl
Finish O Weekly
() Monthly
() Onetime

() When the computer starts
() When | log on
() When a specific event is logged

You want it to run Daily, which is the default, so click on Next
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@ Daily

Create a Basic Task

Trigger

Recur EVEry: da}r;

Action
Finish

< Back

Enter the Time you want the task to run. In this example I selected 2 AM. Then click Next.
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|
E‘ Action

i Create a Basic Task

Trigger What action do you want the task to perfform?

|
Daily

@ Start 2 program
Finish () Send an e-mail (deprecated)

() Display a message (deprecated)

< Back Mext =

You want to start a program, which is the default, so just click on Next.
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Create Basic Task Wiza x
{}}I Start a Program

Create a Basic Task

Trigger Program/script:

Daily |taskki|l Browsze...

Action

Add arguments(optional im e X

Finish Start in (optional): |

< Back Mext = Cancel

The program you want to start is the “taskkill” program. It will terminate the Wires-X program. Be sure

to enter the arguments as shown and click Next.
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i Create a Basic Task
Restart windows 10 example

Trigger Mame:

| .

| Daily Description: | Enter a description of your task here
Action

Start a Program

Trigger: | Daily; At 2:00 AM every day |

Action: |Start a program; taskkill firn Wires-X |

Open the Properties dialog for this task when | click Finish
When you click Finish, the new task will be created and added to your Windows schedule,

< Back Finish Cancel

You have now created a task but it only kills the Wires-X program. We still have to tell it to restart
Windows. Be sure to check the “Open the Properties dialog...” box and click Finish.
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General Triggers Actions Conditions Settings History (disabled)

Mame: Restart windows 10 example
Location: \
Author ToshibadHarold

Description: | Enter a description of your task here

Security options
When running the task, use the following user account:

| Tashiba3\Harold Change User or Group...
() Run only when user is logged on

(® Run whether user is logged on or not

[] Do not store password. The task will only have access to local computer resources.

[] Run with highest privileges

[] Hidden Configure for: | Windows 10 i

This dialog box will open up. Be sure to check the Run whether user is logged on or not box and the
Run with highest privileges box. Also change the Configure for box to Windows 10.

Then click on the Actions tab. Don't click on the OK button yet!
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General Triggers Actions Conditions Settings  History (disabled)

When you create a task, you must specify the action that will cccur when your task starts.

Action Details

Start a program taskkill firn Wires-X

£ >
Mew... Edit... Delete

Click on the New button to add another action. Don't click on OK yet!
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You must specify what action this task will perform.

Action: | Start a program e

Settings

Prograrm,/script:

shutdown | Browse...

Add arguments (opticnal): |-r -f-t10 |

Start in (optional): | |

Enter “shutdown” in the “Program/script:” box and the arguments “-r -f -t 10” in the Add arguments
box and click OK.
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General Triggers Actions Conditions Settings History (disabled)

When you create a task, you must specify the action that will occur when your task starts.

Action Details

Start a program taskkill /irm Wires-X

Start a program shutdown -r -f -t 10

< >

Edit... Delete

QK Cancel

You will now see both of your tasks in the Actions window. Now you can click OK.
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Task Scheduler ? >

it

Enter user account information for running this task.

User name: |ﬁ ToshibaS'Harold V|

Password: | |

If you have to login to your computer you will have to enter your logon password here and click OK.
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é‘ Computer Management — m| s
| File Action View Help
|4 = | 25|

A Computer Management (Local

. MName Status Triggers Mext Run Time Last Run Time | | Actions
v [ SystemTools oletri - 1 | Task Scheduler Libra
- @ Task Scheduler Adobe Acrobat Update Task Ready Multiple triggers defined  12/1/2020 4:00:00 PM  11/30/2020 £:43 y
) Task Scheduler Libra Exit Wires-X for restart Ready At 1:00 AM every day 12/1/2020 1:00:00 AM  11/30/2020 1:00 @ Create Basic Task...

{2] Event Viewer (® Restart windows 10 example  Ready At 2:00 AM every day 12/1/2020 2:00:00 AM  11/30/1999 12
| Shared Folders

L Create Task..

= Import Task...
'@\ Performance

% Device Manager [Z Display All Running Tas...

v 25 Storage 4| Enable All Tasks History
w Disk Management

- “ New Folder...
4 Services and Applications - Newrolder
< > View
(e
General Triggers Actions Conditions Settings History (disabled) G Refresh
Hel
Mame: Restart windows 10 example . P
Selected It
Location: \ seetedem
Author: Toshiba3\Harold P Run
Description: | Enter a description of your task here N End
& Disable
Export...
L Properties
K Delete
Security options
Help

When running the task, use the following user account:
Toshiba5\Harold

Run only when user is logged on
Run whether user is logged on or not

Do not store password, The task will only have access to local resources

You should now see your task in the Task Scheduler Library. You can now right click on it and select
Run to test it. You can also select Properties if you want to make any changes to it.

That's it. Now your computer will restart based on the Triggers you entered.
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